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Foreward 
This guide is to be used as a reference for completing Phase IIB of the California Competes Tax Credit 
(CCTC) application process.  Applicants should read this guide before starting and while completing 
Phase IIB.  
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I. Phase IIB Status 
Log into the system at www.calcompetes.ca.gov and click on “My Applications”.   

 

The applicant can now see the application has advanced to Phase IIB.   

 

Click on the green “Phase IIB” tab and then click on the “Phase II” button located at the bottom of the 
screen to advance to the “Phase II Menu”. 

 

II. Phase II Menu 
Phase IIB consists of the following sections: Investment Elaborations, Employee Elaborations, and 
Proposed Project Elaboration.  The “Upload Documents” tab is enabled to allow the applicant to include 
additional information requested by GO-Biz and letters of support if applicable.   

Similar to Phase I of the application, as questions are answered within each section, the applicant may 
click the “Save” button at the bottom of the page to save progress.  This action will update the Phase II 
Menu Page to show the section is “In Progress”.   

Once all the questions within a section have been answered, click the "Complete" button.  All sections 
must be marked “Complete” before the application will be reviewed.  Applicants can still make changes 
to sections marked complete up until the deadline to submit Phase IIB information. 
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Note: There is no “Submit” button for Phase IIB.  The applicant will be contacted by GO-Biz if any 
clarification is needed.   

A. Upload Documents 
To upload documents, the applicant can select the “Upload Documents” tab in the Phase II 
Menu.  Then click “Add File” to begin the process.  Select “Choose File” to locate the applicant’s 
file.  Please note the file name should match the title of the document requested by GO-Biz.   

 

Once the appropriate file is selected, click “Upload File” to add the document.  The number of 
successful documents uploaded will be listed in the Phase II Menu home page.  GO-Biz 
encourages the applicant to verify this number with their records.  

B. Investment Elaborations 
In Phase I, the applicant was required to list the total amount of investments that would be 
made in California for its current taxable year and the subsequent four taxable years.  In this 
section, GO-Biz requests additional information on the investment type, if it will be purchased or 
leased, the tax year in which the investment will occur, and the project location where each 
investment type will be utilized.  This section only applies to applicants that listed amounts in 
the Phase I “Investment” section.  
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To add an investment description click on “Add Investment Elaboration”.   

 

The applicant’s total amount of investments will be tracked along the bottom of the page.  The 
applicant will not be able to complete this section unless all “Remaining Investments to be 
Elaborated” are accounted for.   

Note: If the amount of investments provided by the applicant in Phase I is reduced by more than 
five percent during Phase IIB, GO-Biz may reject the application. 

C. Employee Elaborations 
In Phase I, the applicant was required to list the total number of new full-time employees that 
will be hired in California for its current taxable year and the subsequent four taxable years.  In 
this section, GO-Biz requests additional information on the employee classification types (e.g., 
attorney, driver, custodian, etc.), job descriptions, salaries and benefit packages.  This section 
only applies to applicants that indicated it will hire full-time employees in the Phase I 
“Employees” section.    

 

 

 

 

 

5 
 



To add an employee description for each classification click on “Add Employee Classification”.   

 

The applicant’s total full-time employees for the employee classifications added will be tracked 
along the bottom of the page.  The applicant will not be able to complete this section unless all 
“Remaining Number of Full-Time Employees to be Added” are accounted for.   

Note: If the number of full-time employees provided by the applicant in Phase I is reduced by 
more than five percent during Phase IIB, GO-Biz may reject the application. 

D. Proposed Project Elaboration 
In Phase I, the applicant was required describe the proposed project that is the basis of the 
request for the CCTC.  In this section, GO-Biz requests additional information on how the CCTC 
will incentivize the applicant to achieve the proposed growth/retention, the economic and 
strategic importance to the state, and the source(s) of financing. 

Note: Each question allows for 5,000 characters, including letters, numbers, spaces, and 
punctuation.   

III. Additional Assistance 
If any additional assistance is needed, please email CalCompetes@gov.ca.gov or call 916-322-4051. 
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